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Annual Meeting 
of Coughton Parish Council



Date and time:   	Monday 15th May 2023
Place:		Coughton C of E Primary 

Dear Councillor  	 	 	 	 	 	 	 	 
You are hereby summoned to attend the Annual Meeting of the Parish Council to be held Coughton C of E Primary School on Monday 15th May 2023 at 7:00pm.  
	 
S.Whittaker

Sarah Whittaker – Clerk to Coughton Parish Council                                         
 
MEMBERS OF THE PUBLIC AND PRESS ARE WELCOME TO ATTEND  


1. WELCOME & APOLOGIES

2. DECLARATIONS OF INTEREST

3. PUBLIC PARTICIPATION

4. APPROVAL OF MINUTES
To approve the minutes of the annual meeting held on 23rd May 2022 and the ordinary meeting held on 28th March 2023.     		     	     							 

5. ELECTION OF CHAIR

6. DECLARATION OF ACCEPTANCE 
Chairman to sign the Declaration of Acceptance

7. ELECTION OF VICE CHAIR
Vice Chair to sign the Declaration of Acceptance

8. DECLARATION OF ACCEPTANCE

9. AREAS OF RESPONSIBILITY
To agree Parish Councillors areas of responsibility
Current responsibilities are:
· Risk Assessments – Cllr Lewington 
· Planning –ALL COUNCILLORS
· Defibrillator – Cllr Piddington/Cllr Stanton
· Employment/HR – Cllr Piddington/Cllr Lewington
· Communications – Cllr Stanton
· Trees – Cllr Carter
· Flooding – Cllr Stanton
· Ford - TBC
· Community Group – All Councillors
· Finance – Cllr Carter

10. GOVERNANCE										          EMAILED
To agree the following:
· Financial Regulations 
· Standing Orders	
· Code of Conduct	

      
11. FINANCIAL MATTERS	
EMAILED								   
i. RFO Report							DOCUMENT 1
ii. Regular Payments							DOCUMENT 2
iii. Asset Register							DOCUMENT 3
iv. End of Year accounts and bank reconciliation 					DOCUMENT 4
v. To approve the 2022/2023 AGAR							DOCUMENT 5
vi. Authorisation of upcoming payments to include newsletter
vii. To confirm regular payments authorisation


12. PREVIOUS ACTION POINTS
AP1/Jan Agreed that Cllr Carter would further investigate the fishing rights licence and report back to the council ONGOING

13. VILLAGE REPORTS
i. Flood Group
ii. Community Group	
iii. Coughton C of E Primary School
iv. Roads and pathways

14. COUNCIL INSURANCE 
To consider and approve the insurance renewal for 2023/2024.

15. COUNCILLOR’S REPORTS and ITEMS FOR FUTURE AGENDAS

16. DATE OF NEXT MEETING
· 18th July 2023 at 6:30pm


Sarah Whittaker
Parish Clerk
coughtonclerk@gmail.com
www.coughtonparishcouncil.co.uk
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